OFFICE OF THE SECRETARY OF STATE

APPLICATION FOR RE%OR%S RETENTION SCHEDULE | OFFICEOF THE SECRETARY OF STATE
| -0l RECORDS MANAGEMENT DIVISION

-

INSTRUCTIONS See Publication No. 76—RM-1 for instructions on completing this form. Forward signed original to
Department of Archives and HiS?OI‘y, Records Management Division, 330 Capitol Avenue, Atlanta, Georgla 30334,
Attention: Scheduling Section.

FOR AGENCY USE

Application Date

May 1, 1985

Application Number
85-1

1. Agency Addtess

State Law Department -
*132 State Judicial Building
- Atlanta, Georgia 30334

2. Person to Contact
Verley J. Splvey

|

| .

Date Hecewed

FOR RECORDS MANAGEMENT USE

Applrcation Number

85-55

Date Completed

| MAY 061985 /JUL 031985 |

Waorking Title

Senlor A551stant Attorney General

é Action Requested

E——

¢. [0 Amend Application No.

14. Dates of Series
Earliest Latest
1963

| current

a. [R Establish Retention Schedule; record will continue to accumulate,
b. [ Dispose of present accumulation; no further accumulation anticipated.

3 ____ Check One: 1 Change; O Supercede; O Void

Telephone Number

656-3373

5. Reoor&s Series Title (followed by title used in office; if different)

State and Authority Bond Legal files

1 6. Division and Office Function

- What is the function of the Division end the Office iﬁ which this record series is created?

¥ Fiscal Affairs Division
State Law Department

7. Record Series Description

Documents relating to:

Int_:luded are:

File is arranged:

Handles matters related to the financial affairs of the State,
taxes, bonds, banking and investment.
Revenue, Department of Banks and Banking, the State Auditor, DOAS Fiscal,
GSFIC, Teachers Retirement System and Employees Retirement System of

Georgia for matters involving invéstment of funds.

including

Represents the Department of

This file oontalns the foliowing documents (mclude form numbers and tltles if any)
Attach samples of the file, :

chronologically hy date of bond issue,

the sale of State and Authority Bonds

Affidavits, resolutions of State agencies, validation petitions,
indenture agreements, etc. related to the preparation for sale and sale
of State and Authority Bonds. ‘

8. Monthly Reference Rate

twenty-five months and older

One to six monthsold __15  __: Seven to twelve months old

How often are records referred to which are:

_10____: Thirteen to twenty-four monthsold __ L __;

——

less_than one a month.

Letter-size drawers

v
- Y Ta .
\\_ T Yo, . .,

; Legal-size drawers

9. Annual Rate of Accumulation of Records

S

T "~

._____:Shelves

1

_.; Other (specify)
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] X If not, where is it? . ‘ e
b. Does the series contain confidential mformatlon requiring security handllng? If yes, cite law or regulation.

X c. Is this a vital record? o ] )
L X d. Does this series have hlstoncal or long term research value? X

e. When one or two documents in the ﬁle make it necessary to keep the enture f:le for a long period, could these
documents be scheduled separately? _ ! -
_{f._Is the information contained in this serlgs,gyﬂ published? 1| fxgi,anagh QQDYL_ L , |

g. Is the information contained in this senes ever analyzed and/or ucorded in a summarized report?

_If ves, attach copy, . L
h Is there a dupllcatlon of thls series in your office, or in another offlce or agency?

" If yes, where?

Ko

1%

1 X

X i._Is this series for a manr portion of it} regularty microfilmed? - -
X | ] Does the record series result in a computer printout? ' |
11 Retention Requirements The following requires the series to be kept
»
a. State Law years. d. Audit period X years.
b. Statute of limitation —_— e ———.___Years, e. Administrative need X — years,
c. Federal law 4 years, f. Federal retention instructions X years.

Attach copy or excert of laws or requlations. Explain administrative need. Internal Revenue Code § 103 and
the regulations thereunder concerning arbltrage necessitate the retaining of

resolutions, contracts and indentures in tax exempt bond issues during the
life of the bond. Servicing the legal problems of the issue will require
priodic referral to the file for the entire life of the issue, approx1mately

20 ars in most case and for one year-follow e U
12. Approved Disposition Instructlo:? "This agency reco%emends that the file series be cut off at the end of each:

O Calendar Year; Kl Fiscal Year O Other - _ __ then,

B Hold in the current files area —_.-month(s) 1 year(s) then
0O Transfer to local holding area; hold ____-___vear(s) then

B Transfer to State Records Center; hold 20 ...year(s); then

®l Destroy, _

0 Transfer to State Archives for permanent retention,

" Other {Specify)

These instructions apply to all prior and future accumulations of the series.

HeadlDes signee ( (.gﬂnarure) ___Date | Records Management Officer (Signature) Date

692 - 57* -3 QLLQQLurﬁg/Tgé%:«dékgbnal S-S

State Records Committee (Signature) Date

Recommendations in para- _ /' ! S
graph 12 are approved. State Auditor/Designee ' Q‘M éé Z/ ' ‘S/
(If disapproved, attach letter — N

of explanation.) Secretary of State/Designee @u_)M \_{/ M A}N“' LT// a!i ( 1

Attorney General/Designee
AR-50—71; Rev.76 {Re




